Library of
Michigan GIFT POLICY FORM

702 West Kalamazoo Street
P.O. Box 30007
Lansing, MI 48909-7507

The Library of Michigan is pleased to accept your gifts. All gifts become the property of the Library and will
be evaluated and handled in the same manner as purchased materials. No conditional terms of acceptance are
permitted. Materials added to the Library will be integrated into the collection and standard circulation
procedures will be followed. No special shelves or sections shall be designated. When materials are
inappropriate for the Library's collection, they will be discarded in the same manner as withdrawn Library
materials unless otherwise notified.

If you do not wish your donation to be handled in this manner, please contact us by phone at (517) 335-
1477 or by e-mail to librarian@michigan.gov. If we do not hear from you within 10 days, we will handle
the material as indicated above.

I have read the above policy statement and agree that my donation listed below may be handled in the
prescribed manner.

Donor’s Signature Date

Please complete all applicable information in print

Name Title
Organization

Address

City State Zip
Phone: E-mail

Items Donated:

Do you wish to have your name listed as the donor in the Library’s online catalog?

[ ] vES [] No

Do we have your permission to reproduce this material either as a second copy or electronically?

[ ] vES [] No

LM Staff Signature
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